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“"New Attendance Procedure

Chiles is moving to a paperless system in the Attendance Office. This
will allow staff more time to assist parents and students, and less time
filing and chasing down paperwork.

Please use your FOCUS portal to submit excuse notes and
documentation for absences. See the tips below.

You will see an A or alert on your Parent Portal page.
District & School Announcements

m Events

u Alerts

Applications In Progress: Click on
Click HERE to complete Test Kidd's application. ATLERT

has 1 days with unexcused absences/tardies without a note or reason.

o A form you submitted has been recently processed. Click here for details.

That will take you to the absence summary where you
can upload your excuse note.

Total Full Days Possible: 4

Total Full Days Attended: 3 (75%)
Total Full Days Absent: 1(25%)
Enroliment Dates: Aug 10, 2023 - ...

10ay B UPLOAD HERE

Date Daily Excuse Note Note Status
Aug 11,2023

ABSENCES: I
Unexcused Absences

Excused Absences

Total Absences

Submitted notes that meet requirements are updated within 48 hours of receipt.
N Please do not email attendance notes.

77\ “Excuses must be \ ?, ?/

© 1 submitted within 4 _
five days of the \\ - Attendance questions go to
absence. Ichs_attendance@leonschools.net.

No Files NIA

Please call the FOCUS Helpdesk if you need assistance with your portal - 850. 487.7524



